Guide to Organizing Your Portfolio
What should you include?

· In most cases, your latest work is your best work.  So include pieces from the last two years, three at the most.  Remember, Quality over Quantity!  Just because you’ve got it doesn’t mean you should show it.

· It is recommended that you NOT show any of the following:

· Fantasy Imagery (this includes superheroes, unicorns and Miss October)

· Anime Cartoons

· Pictures from magazines

· Celebrity Caricatures

· Any other overused imagery… copied or original

· The bulk of your portfolio should be drawing from Direct Observation

· Why? Because translating 3-dimensional objects to a 2-dimensional surface shows that you can represent forms and space, create composition and assess values.

· When you draw from a photograph, the camera has already done this for you.

· Draw still life’s, portraits, self-portraits, landscapes or cityscapes from real-life.
· Variety with subject matter shows that you are not afraid to experiment with new ideas, techniques and materials.

· Color work, along with black and white work, and large and small pieces show variety.

· Don’t be locked into just one way of thinking!
Presenting your work

· How you present your work speaks volumes about your craftsmanship, professionalism and your personality.

· Keep pieces stored in a safe, clean place.

· Use a portfolio or large folder.

· Avoid mounts, mattes, and frames

· Consider covering your original pieces with acetate and/or shrink-wrap to help prevent damage.

· Make sure your name is on all pieces and your portfolio.

Documenting your work

· Always document all pieces with a photograph or slide.

· Slides:

· Mark all slides with your name, the name of the piece, medium and original size of work.

· Use an arrow to indicate the top of the slide.

· Include a description sheet detailing assignments and other important information you feel the committee should know about each piece.
· Focus in on the image as close up as possible.

· Always shoot your work on a neutral background, out of direct sunlight.

· A black cloth covering a large chair makes for an ideal background.

· Be sure to remove all glass or acetate before taking shooting.

· Always use a plastic slide sleeve when mailing your slides.

· Digital Images:

· Recommended to take digital images for all work as well

· Use the same shooting pointers as above.

· Take multiple pictures of each image.

· Most places prefer jpeg images.

· Additional information:

· All 3-dimensional work should be submitted through slides or digital images.

· Take multiple viewpoints of each 3-dimensional piece.

Other Important Issues to Consider
· Composition is important.  Try to avoid the typical composition of an object stuck in the middle of the paper.  Take your image off the edge of your picture plane to break up background spaces.

· It’s important to show a full range of values in your drawings.  Make your shaded areas very dark and your lighted areas very light.

· Consider your background as important as the imagery in your drawing.

· Explore other artists’ work in publications such as Art Forum, Art News, Art in America, graphics and communication arts to name a few.

· Keep a sketchbook with you at all times.  You never know when inspiration will strike.  Colleges like to see them as part of your portfolio as well.

· Never Stop Making Art!
